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TABLE OF CONTENTS	Comment by Caddie Nath-Folsom: Per the immigration court manual, filings should be organized in the following order: 

E-28 or E-61 (if required; if this document is already on file with the court, you are not required to submit it again with each new filing/motion)
Motion/Filing Cover Page 
3. Fee receipt showing electronic payment of any required fees (if applicable; most motions do not require a fee; most Immigration Court fees can be paid through the EOIR payment portal)
The filing itself (e.g. the actual motion. Motions can be independently paginated)
This table of contents followed by the exhibits supporting the motion
Proposed order for the immigration judge (if the filing is a motion)
Proof of service


The E-28, Cover page, fee receipt, and motion itself do not need to appear in the table of contents, although they can if you have paginated the filing continuously. Do not assign tab/exhibit letters to any of these documents. Only exhibits should be marked with letters. 

The proposed order and proof of service should be included after the exhibits and should be included in the table of contents. 

	Tab	Comment by Caddie Nath-Folsom: In paper filings, exhibits should be marked with letter tabs that protrude from the package on the right side of the page. 

In ECAS filings, exhibits should be marked with divider pages, which can be a blank page with the words “Exhibit A” or “Tab A” appearing in bold in the center of the page. 
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	Page	Comment by Caddie Nath-Folsom: In both electronic and paper filings, exhibits must be page numbered. When paginating, skip divider pages. 

	
	
	

	A
	
	

	
	
	

	B
	
	

	
	
	

	C
	
	

	
	
	

	
	Proposed Order
	

	
	
	

	
	Proof of Service	Comment by Caddie Nath-Folsom: A signed proof of service must be included with every filing. Per the Immigration Court manual, the proof of service must be included last, behind the exhibits, but it is not itself an exhibit
	



