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Immigration Judge ________________	Next Master/Individual Calendar Hearing:  Month Day, Year Time a.m./p.m.
















MOTION FOR CHANGE OF VENUE

[CLIENT NAME] (“Respondent”), through [his][her] undersigned pro bono counsel, hereby moves this Court to change venue of [his][her] removal proceedings from City, State to City, State, pursuant to 8 C.F.R. §1003.20.  In support of this motion, Counsel provides the following:

1. Respondent is a native and citizen of Country.  

2. Respondent arrived in the United States on or about Date and was served with a Notice to Appear (NTA) on Date. A copy of the NTA is attached.

3. [Respondent [moved] to complete address, which falls within the jurisdiction of the City, State Immigration Court of the Executive Office for Immigration Review.] [Starting on Month DD, YYYY. Respondent will moved to complete address, which falls within the jurisdiction of the City, State Immigration Court of the Executive Office for Immigration Review.] A copy of Respondent’s EOIR 33/IC is attached. [Note: if there is other proof of the new address, attach proof, such as, for example, a utility bill.]

4. Respondent is in the process of obtaining pro bono counsel to represent [him][her] before the City Immigration Court.

5. [For those filing this Motion by mail, include this paragraph. If this is to be filed in Court, the text of this paragraph will be done orally, in Court and therefore does not need to be in this Motion.] A copy of Respondent’s written pleadings are attached.] [Respondent has already pled to the allegations and charge in the NTA at [his][her] master calendar hearing on Month DD, YYYY.]	Comment by Gina DelChiaro: This is only for respondents who have not yet responded to the NTA.  A sample is included in the Immigration Court Practice Manual. If your client has already responded to the NTA at a master calendar hearing, delete this.

6. Respondent seeks asylum, withholding of removal, and protection under the U.N. Convention Against Torture and [plans to file [his][her] I-589 at the master calendar hearing scheduled for Month DD, YYYY.]

7. Respondent cannot afford to travel from [new City] to [New York] to appear at future hearings before this Court.	Comment by Gina DelChiaro: This text (and all of the text in this sample) is only provided as an example. Please edit it to be accurate based on the facts of your case. If your client can, in fact, travel to NY for the hearing, please remove this paragraph.   

8. This Court has not yet heard testimony or considered other evidence in this case.  [Only if true] [Respondent does not know anyone in [New York] and there are no known witnesses in [New York,] who would testify in support of this case.] The Department of Homeland Security would not suffer any prejudice as a result of venue being changed to City, State.  

9. This Motion is not filed for the purpose of delay, but in the interest of justice and due process.

For the foregoing reasons, Respondent respectfully requests that this Motion for Change of Venue to City, State be granted.

Dated: Month Day, Year					Respectfully submitted,	


	            					______________________________
							Complete Name


UNITED STATES DEPARTMENT OF JUSTICE
EXECUTIVE OFFICE FOR IMMIGRATION REVIEW
IMMIGRATION COURT
NEW YORK, NEW YORK

In the Matter of:   	First name LAST NAME			A XXX-XXX-XXX
						
						
ORDER OF THE IMMIGRATION JUDGE

Upon consideration of the respondent’s Motion for Change of Venue, it is
HEREBY ORDERED that the Motion be       GRANTED      DENIED   because:

· DHS does not oppose the motion.
· The respondent does not oppose the motion.
· A response to the motion has not been filed with the court.
· Good cause has been established for the motion.
· The court agrees with the reasons stated in the opposition to the motion.
· The motion is untimely per ___________________________.
· Other: 	.
· The date of the rescheduled individual hearing is ___________________________.
Deadlines:
· The application(s) for relief must be filed by _____________________________.
· The respondent must comply with DHS biometrics instructions by ___________.

Date: ___________________			____________________________
						  United States Immigration Judge



Certificate of Service

This document was served by:  [   ]  Mail	[   ] Personal Service

To:               [   ] Alien          [   ] Alien c/o Custodial Officer           [   ] Alien’s Atty/Rep	      [   ] DHS


  Date: _____________________		By: Court Staff______________________

CERTIFICATE OF SERVICE

I certify that a true and correct copy of the following, specifically described document(s):

Motion for Change of Venue____________________________________________

_________________________________________________________________								
_________________________________________________________________

was/were properly served on the ICE of the DHS on Month Day, Year by [hand] [FedEx] to:	Comment by Gina DelChiaro: Best practice is to serve ICE by the same method of service that you file with the Court. So if you serve ICE in person, file with the Court in person. If you serve ICE by FedEx, file with the Court by FedEx.   Whatever you do, be sure to get a stamped file copy sent back to you. If you serve by FedEx (or another courier) be sure to include a stamped, self-addressed envelope with a file copy inside, marked “FILE COPY” which ICE and the Court should stamp and send back to you. If you serve/file by FedEx or other courier, you will have 2 separate FILE copies: one for ICE, which will go in ICE’s envelope, and one for the Court, which will go in the Court’s envelope.

			Department of Homeland Security
			ICE Office of Chief Counsel
			26 Federal Plaza, 11th Floor
New York, NY 10278




____________________________________
First name LAST NAME	Comment by Gina DelChiaro: Type the first and last name here of the person who is signing above the line


